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h Preparation before using the
ervice




Web Browser Settings FUJiTSU

/Before using the service, you need to set the Web Browser Settings.

Please access the following URL and refer
“ProcureMART Internet Explorer Configuration Guide” for the

detailed setting procedure.

http://www.procuremart.net/fj—sp/

- /
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http://www.procuremart.net/fj-sp/
http://www.procuremart.net/fj-sp/
http://www.procuremart.net/fj-sp/
http://www.procuremart.net/fj-sp/
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Log In to the Service
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Log In screen FUJITSU

ef , "@ https://cloud.procuremart.ne.jp/portal /iimportal/ Oo~ac H & ProcureMART X ‘ ‘ N g fod

FUJITSU Manufacturing Industry Solution
ProcureMART

User ID Password

Support page )
If vou have forgotten your password please click here

When you cannot login to ProcureMART service portal, please delete
cache and cookie data in web browser.

Copyright 2015 FUJITSU LIMITED

URL.: https://cloud.procuremart.ne.jp/portal/iimportal/

o )
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https://cloud.procuremart.ne.jp/portal/iimportal/
https://cloud.procuremart.ne.jp/portal/iimportal/

ProcureMART Web-EDI (PO function) FUJITSU

—— ) e S O | (5
e@:} |@ https://cloud. procuremart.ne.jp/portal fiimportal /PortalServiet?welcome&lang=en L~-ac ” {2 ProcureMART Portal ‘ ‘ I .7 iod
Procure MART -V | Logout

This page is ProcureMART portal site.

Business Service Management Function

FrocureMART Standard Web EDI

ProcureMART WebEDI ¥ v A

@ ProcureMART WebEDI |
-------- ~4

+ FAQ(Japanese)
« FAQ(English)

p
®BPlease click the “ProcureMART WebEDI” menu.
ProcureMART WebEDI screen will be displayed.

o )
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Master Management Menu (Management function)Fujitsu

-— T . TR T T = | @ [
e®| & https://cloud.procuremart.ne.jp/portal fiimportal /PortalServiet?welcome&lang=en P~ac ” (@ ProcureMART Portal | | I ' o3
G g
PIOCUIEMART v | Logout

This page is ProcureMART portal site.

Business Service Management Function

Various Master Management

Master Management ¥ v A

4 )

@Please click the “Master Management” menu.
Master Management screen will be displayed.

(. J
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ProcureMART WebEDI folder guide FUjiTSU

ProcureMART WEBEDI FUjfrsy

¢ | Supplier Service > Management > Announcement

El SUjhEF Cervice

HE [awwwmww__ﬁ Clsubject [Ipublishers [ Text | search |

) :
l@ FUJltsuPurchaseOrdeﬂ{I]I Search target |English v

I
|®""'a”‘:'“5 e : Contributor | The start date of publication | The end date of publication
" Personal settings . .
I 1 | Announcement of Maintenance and New Function Release | ProcureMART | 11/18/2015 12/31/2015
lﬂ W Management |
I &l PDFform : All Leases 1
. Anncuncement J

\---------'

(DThe red marked area on the left side of the screen is a folder guide tree.
It shows the number of the new arrival PO.
@Please click the “Fujitsu Purchase Order” to display the PO.
@ After confirmation of PO, the number of the new arrival PO will be updated.

o

)
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Confirm new arrival PO FUjITSU

ProcureMART WEBED! rujfrsu

¢ | Supplier Service > New arrival/Confirmed > Fujitsu Purchase Order

-------------------------------------------~

é"'SupplierSewice F N N N N N N BN BN BN BN BN BN BN BN BEN BN BN BN BN SN BN N N N N N RN BN BN B B B B, I
e PREpY S Sp——— _| 'New arrival () Confirmed Purchase Order firm [¥Purchase Order change (V] Purchase Order cancellation : |
@__2.1”5_“ P_”"‘ESE_OEE’U_{”J Display the numb-er;pa?e. 10 cases V I ErEﬁ B Entire period v :
- Cli isplay lis rder number ront matc :
5% Vaiussetp Buyer code Click to display lst Order number | | Front mtch) "
Personal sttings Buyer's item cade {Front match) Buyer Group Code Click to display list, :
EU Management Buyer Name Click to display list, Order date :
PDF form Delivery date Confirmor Click to display list, |
"1 Announcement e S |
4 : “ T ” : A
(DPlease click the “Fujitsu Purchase Order” to display the PO.
@Search condition will be displayed on the right side of the screen.
> Search condition are shown at minimum size. Please click “V” to display.
BPlease select the New arrival/Confirmed and Information type (Purchase Order
L firm, Purchase Order change, Purchase Order cancellation) and click “Display”. )
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Confirm new arrival PO FUjITSU
ProcureMART WEBED! Fujirsy

1 (i Supplier Service > New arrival/Confirmed > Fujitsu Purchase Order A
: T
El-Supplier Service g |
EIL New arrival/Confirmed Display ® New arrival () Confirmed Purchase Order firm [¥|Purchase Order change [¥Purchase Order cancellation :@ ‘:"I
) Fujitsu Purchase Orde(10) Display the number of page Periad ‘Entire period V|
1
. Buyer code Click to display list, Order number (Front match)
3K Various setup ‘ ‘
&9 Personal settings Buyer's item code (Front match) Buyer Group Code Click to display list,
- Management Buyer Name Click to display list, QOrder date e
% PDF form Delivery date Confirmor Click to display list
"] Announcement
l No. ' Information category code = Order number | Changed order category = Buyer's item code | Product name | Order quantity  Currency code | Unit price(in forein
i
| 1 | Purchase Order change T0000095301 | Unit price change CPTESTO01-01 Testltem 100 | USD :
@ | |
| 2 | Purchase Order firm TOO000097901 CPTESTO01-01 Testltem 100 | USD I
I\ 3 | Purchase Order change T0000098301 | Unit price change CPTESTO001-01 Testltem 100 | USD |
\_I BN N B I BN D B B B B B B D B D B B B B S S S S - --------------I----aL

/@Details of PO will be displayed on the bottom of the search condition.
®In order to enlarge the display of the right side of the screen, please click “<”
to minimize the display of the left side of the screen.
¥ Please click “>” to go back to the previous screen.
®In order to minimize the search condition screen, please click“A ”.
\___ ¥Please click “V” to go back to the previous screen. Y,
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Confirm new arrival PO FUjiTSU

¢ | Supplier Service > New arrival/Confirmed > Fujitsu Purchase Order
,-------------------------------------------------\
12 i
m: (® New arrival () Confirmed Purchase Order firm []Purchase Order change V| Purchase Crder cancellation :
| |
Display the nurdiber of page Period Entire period v |
‘D Buyer code : Click to display list, : Order number (Front match) :
‘-------- N N NN BN B S S B S r-------------------\

e - Trerlan lie |
™ -EEIELSI-tEEE%E-----------\ l::Fant matCh:l =—®--B|I£ELGELfC-:Id-E I:“Ck tCI Lll:plarl-tl- : :
:@D Buyer Name Click to display list. : Order date e L :
-------+----———— L

Delivery date | ; Confirmor Click to display list |
| |
\-------------------------------------------------’

~

/G)If you need to search by specific items, please click “Click to display list.”
display list (pull down list) will appear on the screen.

@The data shown on the display list (pull down list) will be extracted from the whole
database.

@ The relation between 1),®), and @) are not “AND” or "OR” conditions, but a whole
database for each items.

N /
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Confirm new arrival PO FUjiTSU

il ENN EEN NN BN N N S N N S S S N . . S . . .y,

Y

S

Mow processing.
Please wait for a while.

;————@-—

\—---_

\---------------------’

¢| Supplier Service > New arrival/Confirmed > Fujitsu Purchase Order

Display ® New arrival () Confirmed Purchase Order firm ¥|Purchase Order change ¥ Purchase Order cancellation

=R whcﬁ - Period |Entire period V|
Buyer code I — i i ﬁn‘match]
16)
-

- I N S .- L ]
=TT W, F—— : - - (Front match Buyer Group Code I
N N . .-
I N S . .- L]
Delivery date @ Confirmor |

/(DPIease click “Click to display list.” A
@Process will start to make pull down list from the whole database of the search condition.
®@Please select the necessary conditions from the pull down list.

HOnce you move out from the search condition screen, status will be back to
“Click to display list.” )
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Confirm new arrival PO FUjITSU

[ = S—

_ 1
Display { '® New arrival | Confirmed Purchase Order firm %|Purchase Order change [¥/ Purchase Order cancellation N

-——— . e

Display the number of page Period Entire period V|

Buyer code Click to display list, Order number (Front match)

(m——————- e

- _E_ure;'sﬁam_ a:ﬂ:le_ — (Frent match) || Buyer Group Code Click to display list,
\

|
‘--------I----- - . .. ’

Buyer Name Click to display list, | Order date

Delivery date

Confirmor Click to display list,

4 )\
(DBasically, you can search by default search conditions to confirm the New Arrival PO.
@)You can search by the Buyer Group Code and Buyer Name.

After the confirmation of the PO, “New arrival” PO will become “Confirmed” PO.
G J
FUJATSU CONFIDENTIAL 14
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Printing PO Form (PDF)- “Print now” function Fujirsu

Mo. | Information category code | Order number | Changed order category | Buyer's item code | Product name | Order quantity
1) 1 Purchase Order firm TOOD0193201 CPTESTOO1-01 Testltem 100 UE"
1
|
] 2 | Purchase Order change TODDD194901 Unit price change CPTESTOD1-01 Testltem 100 | Us :
1
¥ 3 Purchase Order cancellation | TOO001595%01 CPTESTOO1-01 Testltem 100 | Us :
[ |
Iq 4 Purchase Order firm TOO00199201 CPTESTOO1-01 Testltem 100 UE,I
| i @ = § § § § §F §F 8§ =§F | i & = N § = | | o = § § =§ =®§ §F §F = | | = N § § § | i & = N § = | i & = N § = | ‘
All 4cases 1
1 : : |Form creation| | English V| (O print later ®) Print now : [l cases | | Trade terms |
1
©) h -
I — —
I Web R—THSMAvTT— [=2 ] Web R—hBMAvtz— (=
I
| Are you sure you want to print a document? I X Form creation completed.
SCE

N

/(DPIease check the PO you need to print.

(By checking on the header column, you can select or remove all.)
@Please select either “Print later” or “Print now” and click “Form creation”.

If you choose “Print now”, the message will appear asking if you want to print a document. Click OK.
®@Please make sure to click the “Confirmation” after confirming the PO.

J

FUJTSU CONFIDEMTIAL
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Printing PO Form (PDF)- “Print now” function rujirsu

@ https://webedi.procuremart.ne.jp/webedi/edi-update! pdfdownload - Intermnet Explorer- - ‘ ‘ “ = g

|f% https: //webedi.procuremart.ne.jp/webedi/edi-update | pdfdownload

Beoe ZH| Lo NG | © @[] 5 H ] ADEBE AR

E) | =IOl [« [v]
- —— @ @FUJITSU LIMITED ©
o e e FUJITSU
Al PURCHASE ORDER LIST
T 0L0000022557540938602750099  pdf | T TR AT TEETT BORE : P ue R
: | ; | iSheet 41/
-III----------’ [emsiiby ETEST:“?HLS BEPT. : fotal P0G i
EH [Irfhr L) |l .” i Fimal Dastinetion Remarks
Dets Destination
a CPTESTORT-01 15 T LNTHMARITE FIT
N L L T i§ SUE LT T T
NN ELJ-E TR T (L A LLUT N L - - - .
i EPTEETOR1-01 |EU Wer. 2018[30. hpr. 2015 NARITA FIT

The end of list. PO Sheet{PDF) is attached to this PDF File.
e e T T T P T T T TOTOTTNOYTOTYTIOT v 4

Printed date (JST): 01. Apr. 2015 20:51

4 L1} L2

@ If you select POs belonging to the same Buyer Group, “Purchase Order List” will be displayed.
X Please refer pgl18 for procedure when you select POs from different Buyer Groups.

® PO will be shown inside the clip icon.
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Printing PO Form (PDF) “Print now” function Fuiitsu

1] 0L00D0D253360689054710616826.pdf (&2E) - Adobs Acrobat 0 - R —

IFTIAF) |EE) FTRN) D2 FEIW) ~ILT(H)

De | fm- | B8 | & @R © &
O[] NG|@®]]| 50

UJITSU LIMITED

REVISION

|

FUJiTSu :
I
/

TR N NN Y AR NN TMMNNN MRS MRS MM HMNN RO RSN NN MSNN MNN TMONNN TMNNN MSRSN 1MMNNN 1MNNNN IMNNNY IMMNNY IMMNNN Maear

TEST 1-1 ROADTAIPEITAIWAN R.O.C.
Tel:000-111-2222 Fax: 000-111-2223

ade Term FOB FREE ON BOARD Ihipping Wade AR

-
Payuent Ters WITHIN 30DAYS AFTER INVOICE MONTH Port of DestimationiNARITA
Quatation No. iSQDO001 brder Date 15.Feb. 20158
Fearriz
Izsued by PC WMATERIALS DEPT. Tel:03-2345-678X
TESTEDI ! Fax:03-2345-6T79X
B e e
ietherised W ITESTEDIZ # 0L0000025396068905471061826,pdf ({5E) - Adobe Acrobat J"‘.-- - - R —
g TR J7OLE) REE) FRV) TvFoW) ~LIH)

EFTESTRRTTE R W Ee | Rem- | B e e F =& & @& & &
Testlt

- @O0 Me0® = a0
0 CTHIS £ 0RDER INCLUDES ALL TERMS AND COMBITIONS on|

@U.HTSU LIMITED
FUJiTSU
REVISION

270 Ns_ITO00009901
---------------------_‘

| -TESTI CORP.

\
1
1
|

-1 ROADTAIPEITAINAN R.0.C.

DPO will be printed by each details.

jFO0B FREE ON EDARD Shigping Hode 2R
'}I‘ITHIN J0DAYS AFTER INVOICE MONTH Fert of Destination{NARITA

The above example shows two POs. e s o
@New, Change, or Cancel PO will be printed in single
PO Sheet. e o

TESTEDI2 {Final Bestination FIT

@Buyer authorizer’s signature will be printed in the

A Pe 100, G001 50 10, 54000 1,050, Uuu TE VA TE0TE

PO Sheet. A S SR

uRleass 0m08R I[LEDET 2L L@
edgement

Y, \————————————-’
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Printing PO Form (PDF)- “Print now” function rujirsu

1Py

Purchase Order change

Purchase Order cancellation 35 | USD

5| JPY

[&]
[Fs]

Purchase Order change

T

N I S B BN B B - e ] - — )

‘E-rﬂ--hmmmngp—-

AIIS,Etcases 12 3 4 5 lastpage Mext

1
I[Fﬂrm creatinnl |Eng|i5h V‘ (O print later @ Print now 1 LAl cases [Ccrnﬁrmnr changel [Trade terms
\

‘-------------------------------------------------------‘
(@ !
1

: -:na 20151201_190730.zip (333 KB) ZE< A, TRZEELETH SrLEE<©0) || BEE) |v|| Fertuo | «

- - - - . e 3 — =T
|1 « AppData » Local » Microsoft » Windows » Temporary Internet Files » Content.Outlook » QNOBW7ML » _ - |¢,| | _p
770uF) R =) Y—IUT) ALTH)
LB B B B & _§B _§ _§B _§ _§ _§ 2
e JrALEIATES {@ 1 = 0 @
2 BEEAD I ~ EE IEL“{E EEtr JIAT—.. B FEE EEialid
|, My Documents - =5 —bkAw b I ' oLoooo0240 tdobe Acrobat Docum... 221KB # 222KB 1% 2015/02/16 13:45
B 99>0—FK | T oLo0000275: Adobe Acrobat Docum... 21kB B 222KB 1% 2015/02/16 13:45
\ . N N B N _ N B B ] I

—n gy oD

@ If you select POs from different Buyer groups and click “Print now”, the message will appear
asking if you want to open or save the zip file. Click “Open the file” or “Save”.
@ Open the PO Form by clicking each PDF file. ]
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Printing PO Form (PDF)- “Print later” function rujirsu

Information category code  Order number Changed order category

Buyer's item code

Product name Order quantity

Cumrency code

Unit

P/A)L | Purchase Orderfim | Tooo0l93001 | | CPTESOOLOL | Testtem | 00|us> | %
h‘ I 2 | Purchase Order change TO00D194901 | Unit price change CPTESTOO1-01 Testltem 100 | USD :
h 3 | Purchase Order cancellation | TO000195901 CPTESTO01-01 Testltem 100 | UsD :
-E| 4 | Purchase Order firm TOO00199%01 CPTESTO01-01 Testltem 100 | USDr l
NSNS S i — Y
-
All dcases 1

’---------------------\

1 T
: |Fc+rm creatiunHEninsh V| ®Print later ' Print now | LAl cases |Tradeterm5|
I

@

—---_---------------'

@ _

Web R—ZhsmAviE—3

-----------------\_

| |_e] Are you sure you want to print a document? :

~----------------_

IE

| —=>

J

|

ok || Fext |

Web R—IhsdAvtz—>

W N N I N S . S . .y,

@

Form creation completed.
1 A p

L N N _§ N B _§ B § N

-

28

procedure on the next page.

p

(DPlease select the PO you need to print.
(By checking on the header column, you can select or remove all.)

@)If you selected “Print later” and clicked “Form creation”, please follow the download

@ The message will appear asking if you want to print a document. Please click OK.
L @This message will appear after the above process are completed.

)

FUJTSU CONFIDEMTIAL
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Printing PO Form (PDF)- “Print later” function Fuiitsu
ProcureMART WEBEDI Fufrsu

¢ | Supplier Service > Management > PDF form

— . Download status ) Not yet ! Done (® Al 1
ElL Mew arrival/Confirmed I Display y |

; . D{}nl}r the PDF form which [ created is displayed.'
""" Fujitsu Purchase Ordef1}

NN I I N N BN BN EEN DS DS BN B B B B e e e e
L ]

\

& /,
. 1 B No Create date Creator Form name |
=K Various setup I |
7 Personal seftings | 12/01/2015 19:19:46 | TEST USER | Creation completed | P/O Sheet of Fujitsu (Parent} P/ Sheet of Fujitsu (Child) | FUJITSU UMITED | Not yet ’I
)
~ u aleagsasat 1 @ ' Download (1 | Delete | All Tcases 1
il POF form O 1 1 1

Announcement

/G)If you selected “Print later”, click “PDF form” to print the PO. )
@Please select the display condition and click “Display”.
@Please select the PO you need to print.
(By checking on the header column, you can select or remove all.)
k@)Please click “Download” to download the PDF file. )
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Download PO Data FUjITSU

’ L4

1

| . | Information category code | Order number = Changed order category | Buyer's item code  Product name | Order quantity

1

:( | 1 | Purchase Order firm TOO00193901 CPTE5TO01-01 Testltem 100 | USD
[ |

1 |

| I 2 | Purchase Order change TO000194901 Unit price change CPTESTOO01-01 Testltem 100 | USD
|

I L]

| I 2 | Purchase Order cancellation | TO00D195201 CPTESTOO1-01 Testltem 100 | USD
[ |

| L]

1 1 4 | Purchase Order firm TO000199501 CPTESTOO1-01 Testltem 100 | USD

1 i

Web R—TH\S5DAvZ—=

{® \
I 1
Confirmation |Fcrrm creaticun| | English | @print later OPrint now |IJEEULISERN |CSV W I]AII cases |
I L 2 Are you sure you want to download?
! &

\--------‘

4 A B c D E F G H I i K “
b I l@ 1 .lnforrnaticlOrder number Changed c Changed c Changed c Order date Trade tern Trade tern Currency ¢ Payment c Transportz Tra
I webedi.procuremart.nejp 15 20150401_211154.csv (280 KB) ZE <, FRREELETAY I I z 207 T0000193501 20150328 | FOB FREE ON EUSD WITHIN 3¢ 40
I 3 508 TO000194901 2 20150328 FOB FREE ON EUSD WITHIN 3( 40
I 274)1ZR<(0) BES) v FrLUC) I 4 509 TO0O00195901 20150328 FOB FREE ON EUSD WITHIN 3( 40
‘ I I 5 507 T0000199901 20150330 FOB FREE ON EUSD WITHIN 3( 40
N NN N BN EEN BN BN EEN BN BN SN BN BN SN BN BN S BN B S . 5
| 7
1 & = .
20151201_192817 @ HE r
\---------------------------------'

/ R
(DPlease select the PO you need to download.

(By checking on the header column, you can select or remove all.)
@Please select the download data type and click “Download”.
@ The message will appear on the screen. Please click “OK”.
@The message will appear asking whether to save the file or not.
k@After download of the data, please open the file. )
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Personal settings

ProcureMART WEBEDI

1
Ih

I:J"Supplier Service
E||__| Mew arrival/Confirmed

Fujitsu Purchase Ordef1
1

izl

E‘}(: Various setup

\/
0 Personal settings

El.,,] Management
-~ &3 PDF form

=T r r f - F ]

Announcement

®!

¢
|

Encode ®ss
File format ®csv
Header output (@) yes
Force download O ¥es
Mail reception (®) ves

Display the number of page

| setup |

Oruc OUTF-8
OT1sv OFLAT
CINo

®Ng

INo

-

--------------------,

o)
FUJITSU

Logout

Supplier Service > Various setup > Personal settings

S

Web N—ZHhemAviz—=>

(A4
i i@] Infomation will be registered.
i ¥ Is it all right?

] [ P

|
l‘ [DK

\ 4
NN NN NN BN BN B S S B S .

Select the Encode type for download.

Encode

File format

Select the File format for download.

Header output

Select whether you need the Header in the download file.

Force download

Select whether you need to download automatically after the confirmation of the “New arrival” PO..

Mail reception

Select whether you need to receive the “ProcureMART WEB-EDI New Arrival Information Notification”

email after the New PO are issued.

Display the number of page

Select the number of the PO you need to display in the “Fujitsu Purchase Order” screen.

(DPlease click the “Personal settings”.
@Please select the items you need to update, and click “Setup”.
@ The message will appear. Please click “OK” if you wish to update.

FUJTSU CONFIDEMTIAL
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User information change FUJITSU

ProcureMART master management WEB

User information change

i __§ § ® §® §® § & §& & & & §& & & & & & & & & & & & & & & § & & 8 & § §®8 8§ § § §8 § 8§ 8§ § § N | L}
' Mail address Mandatory jitsu.com ‘
¥ ]
1/
: User ID Mandatory I_ \Tlf you prefer to register user ID which is different from the Mail address. click here. :
I Password Mandatory |.ooo||||ooo. | I
I Password(confirmation) Mandatory | sessReBRRRRS | I
1 1
User name Mandatory |_ |
1
: User name(Kana) | | I
I Display language Mandatory I
| Post | | |
: Approver ®) Non approver Approver :
I PM company code I_ ‘ Affiliation organization Mandatory | | I
I Company name I_ORP._.’E:LI: I
I Postal code Mandatory | | I
: Address1 Mandatory | | :
I Address2 Mandatory | | I
I Address3 Mandatory | | I
I Phone number Mandatory | | I
1 1
FAX No.,
| | I I
I Sign £, | Clear | I
I Autharity ® General |/ Company Administrator Use situation IIn use I
l\ Reference authority group I- IALL_MAIL_BOX J
I S R S -
Update | I
ey
4 )
- . -
User information can be updated on this menu.
- - - . “ ”
@ After entering the information, please click “Update”.
- J
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User Support FUJiTSU

Supplier

v Answer v Answer

User registration, questions
regarding starting the EDI Questions regarding the system operation
and business operation

ProcureMART Group ProcureMART Support Center
(In Japan Office)

Service Hours: 8:00 A.M. to 20:00 P.M. (JST)
Monday to Friday, excluding Japan Public Holidays

E-Procurement Planning Dept.
Purchasing Planning Div.
Purchasing Unit, FUJITSU LIMITED

E-mail Address: E-mail Address :
fi-cp-pm-e-support@dl.jp.fujitsu.com edi-pm-center@ml.css.fujitsu.com
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